
 
 

POSTION ANNOUNCEMENT – PLEASE POST 

 

Farmer's Market Manager - Village Gardens -  

30 hours per week 

 

November 14, 2014 

 

Position Summary: 

In 2013 Village Gardens launched the Village Gardens Farmers Market, a small pilot 

market featuring neighborhood food producers from the New Columbia community.  

After two years of operating this small neighborhood market, Village Gardens received 

funding from the USDA to expand and strengthen this newly formed market.  Located in 

the heart of New Columbia, Oregon’s largest affordable housing development, and 

outside of the Village Market healthy corner store, the Village Gardens Farmers Market 

will not only create a venue for farm direct sales of produce and prepared foods, it will 

also act as a central gathering place for community members to meet each other, share 

their cultural food traditions, keep food dollars in local circulation, and support each 

other in developing healthy community norms. In a city where farmers markets are not 

always filled with the cultural diversity of our area, this farmers market will ensure that 

both vendors and shoppers express the cultural and linguistic richness of the 

neighborhood.  

 

The Village Market Manager Position will work to 1) increase access to locally produced 

agricultural products through farmers market expansion and the development of 

sustainable market management infrastructure, 2) expand the customer base of the 

farmers market through improved outreach and marketing, and 3) expand and diversify 

vendor participants.  During the market season, The Farmers Market Manager will be 

responsible for all aspects of market operations including: managing the market 

application process and vendor selection, managing vendor relationships, coordinating 

market set-up and break-down each day, assisting vendors with sales, market counts, 

supervising volunteers, and managing the promotion of the market. 

 

Project outcomes will include 1) increased access to locally produced foods, 2) increased 

marketing opportunities for local food vendors, 3) expanded customer base, 4) long-term 

market sustainability, community engagement and vendor participation, and 5) improved 

economic opportunity and social cohesion.  

 

Education and Experience Requirements: 

A typical background for the person who can fulfill the duties of this position are as 

follows: 



1. At least two years’ experience working with the marketing or sales of fresh food 

items. Experience with small farm direct marketing outlets and/or farmers 

markets preferred. 

2. Experience, interest and skills in sustainable/local agriculture. 

3. Experience effectively facilitating and leading group decision making, goal 

setting, planning, project implementation and evaluation with groups of people 

with diverse language skills, cultures and levels of formal education.   

4. Experience with and understanding of the cultural traditions, norms and histories 

of the low-income, urban African American, Latino and/or African Immigrant 

communities sufficient to form culturally relevant programming and relationships. 

Personal life experience and networks will be valued.  

5. Experience demonstrating an understanding of the complex challenges and 

strengths present in poverty communities. Personal life experience will be valued.  

 

We consider education, training, experience and demonstrated skills. 

 

Required Knowledge, Skills and Abilities: 

 

A. Understanding of food systems and the principals of food justice. 

B. Value and able to work in a multicultural, diverse environment. 

C. Able to build strong team cooperation and respect in a work setting that serves and 

incorporates people of diverse class, age, cultural heritage, race, gender orientation, 

lifestyle and ability. 

D. Ability to effectively facilitate and lead group decision making, goal setting, 

planning, project implementation and evaluation with groups of people with a diverse 

language skills, cultures and levels of formal education.   

E. Oral and written communication skills allowing for effective communication with a 

wide range of individuals, including ability to make and/or facilitate public 

presentations in both small and large group settings. 

F. Bilingual/multi-lingual strongly preferred (Spanish, French, Swahili, Oromo, Arabic, 

or Amharic).  

G. Open to feedback and supervision. 

H. Able to work in an efficient and organized manner, tracking a wide variety of details 

and deadlines. 

I. Math aptitude and proficiency allowing for petty cash reconciliation and basic 

accounting functions. 

J. Able to effectively use computer applications for email communication, research, 

report writing, data-base management and developing publicity materials, and to 

effectively operate office equipment.  

K. Maintains appropriate professional boundaries in working with others and in handling 

confidential information. 

L. Exercises tact, discretion, and judgment in working with a variety of people. 

M. Effectively monitors safety and demonstrates group management skills and 

effectively de-escalates potentially chaotic or volatile situations. 

N. Ability to lift up to 10 lbs on an occasional basis is preferred.  



O. Regularly attends and is punctual for planned work commitments and meetings and is 

in a condition suitable for assuming responsibilities of position. 

P. Manual/physical dexterity allowing for performance of routine office functions such 

as copying, faxing, computer use, phone use, writing, filing, etc. 

 

Other Requirements: 

 

1. Personal transportation allowing for transport of participants, supplies and equipment, 

valid driver’s license for state of residency, personal auto liability insurance 

($100,000/$300,000 levels strongly recommended), and a driving record permitting 

coverage under the corporate auto liability policy. All employees driving for work 

purposes, whether driving a personal vehicle or an agency vehicle, must first 

complete the agency’s driving approval process before driving for work. 

2. Must pass criminal history background check. 

3. Maintains Standard First-Aid/CPR Certification 

4. Food Handler’s Certification 

 

Salary/Benefits:  Wage is $15.00 per hour. Excellent benefits including medical, dental, 

life & long-term disability insurance, EAP, 401(k), and paid time off.  Optional voluntary 

coverage also available.  Benefit programs have varied waiting periods for eligibility, 

depending on contract. 

 

Application Procedure: Please submit cover letter and your  resume to Melissa Allen at 

mallen@janusyouth.org or mail to her  c/o Janus Youth Programs, Inc., 707 NE Couch 

Street, Portland, Oregon 97232.  Position closes Monday 12/1/2014 at 9:00 a.m.  
 

 

WE VALUE DIVERSITY – EOE 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Janus Youth Programs, Inc., 707 NE Couch Street, Portland, OR 97232 

www.janusyouth.org 

 


