
POSITION ANNOUNCEMENT – PLEASE POST 

POSITION TITLE: Community Engagement Coordinator 
PROGRAM:   Village Gardens 
OPENING DATE: February 5, 2016 
CLOSING DATE: March 4, 2016 
HOURS/WEEK:  40 
STATUS:  Regular/Benefit-eligible/Non-exempt 

 
SCHEDULE:  To be determined but is expected to include days, swing hours and week-ends.  

WAGE/BENEFITS:  $3,166.66 per month. Janus offers an excellent benefits program including 
medical, dental, life & long-term disability insurance; EAP; 401(k) and paid time off (varied 
eligibility waiting periods apply). Voluntary optional coverages are also available. 
 
TO APPLY:  Submit a resume and cover letter to Kris Soebroto c/o 707 NE Couch St., Portland, OR  
97232 or by e-mail to  ksoebroto@janusyouth.org. Position announcement closes on 3/4/2016 at 
5:00p.m. 
 
Due to the volume of applications received, we regret that we can contact only those applicants 
who are invited to interview.  If it happens that you are not contacted to arrange an interview, 
please know that we are grateful for your interest in employment opportunities at Janus Youth 
Programs. 
 
Janus Youth Programs, Inc. is an Equal Opportunity Employer.  Find out more about Janus at our 
website, www.janusyouth.org! 
 

SUMMARY:  The Community Engagement Coordinator works with Village Gardens, a food 
justice organization in North Portland designed to bring a spirit of hope to the people by 
growing and sharing healthy food, learning and teaching skills, and empowering community 
engagement. The position responsibilities include overall support and facilitation of adult-led 
community programs at Village Gardens alongside Community Leaders in the following 
projects. 

 community gardens  

 livestock project 

 fruit orchard project 

 community cooking project 

 micro-enterprise/market gardener 
 

Specifically, the Community Engagement Coordinator will work to develop a robust community 
engagement and leadership development structure to support adult participants to engage in 
effective community organizing around the production and consumption of healthy and 
nutritious food. Program development efforts of this position will involve helping to create 
program structures to more fully integrate health and nutrition activities and build the capacity 
of adult leaders to guide program evolution. The Community Engagement Coordinator 



supervises the full-time Community Organizer. Additionally, this person will supervise 
community-based staff positions that are funded/developed in the future.  
 
QUALIFICATIONS  Any combination of education, experience and training that demonstrates the 
ability to perform the duties of the position is qualifying.  This would typically include: 
 

 Bachelor’s Degree in Public Health, Community Development or related field OR any 
combination of education and experience that provides the necessary knowledge, skills and 
abilities necessary for successfully performing the responsibilities of the position.   

 Experience with and understanding of the cultural traditions, norms and histories of low-
income, urban African American, Latino and/or African Immigrant communities sufficient to 
form culturally relevant programming and relationships. Personal life experience and 
networks will be valued.  

 Experience demonstrating an understanding of the complex challenges and strengths 
present in communities experiencing poverty. Personal life experience will be valued.  

 Experience with community organizing techniques that utilize popular education to 
promote social justice. 

 Experience effectively facilitating and leading group decision making, goal setting, planning, 
project implementation and evaluation with groups of people with diverse language skills, 
cultures and levels of formal education.   

 Preference may be extended to current employees of Janus Youth Programs, Inc. 
 
 Required Abilities:   
  

 Able to and thrives working in a multicultural, diverse environment. 

 Able to build strong team cooperation and respect in a work setting that serves and 
incorporates people of diverse class, age, cultural heritage, race, gender orientation, 
lifestyle and ability. 

 Knowledge and understanding of the principals of popular education, and adult leadership 
development.  

 Understanding of food systems and the principals of food justice. 

 Ability to effectively facilitate and lead group decision making, goal setting, planning, 
project implementation and evaluation with groups of people with a diverse language skills, 
cultures and levels of formal education.   

 Oral and written communication skills allowing for effective communication with a wide 
range of individuals, including ability to make and/or facilitate public presentations in both 
small and large group settings. 

 Bilingual/multi-lingual strongly preferred (Spanish, French, Swahili, Oromo, Arabic, or 
Amharic).  

 Open to feedback and supervision. 

 Ability to create program structures that can are accessible and replicable over time.  

 Able to work in an efficient and organized manner, tracking a wide variety of details and 
deadlines. 

 Math aptitude and proficiency allowing basic accounting functions. 



 Able to effectively use computer applications for email communication, research, report 
writing, data-base management and developing publicity materials, and to effectively 
operate office equipment.  

 Maintains appropriate professional boundaries in working with others and in handling 
confidential information. 

 Exercises tact, discretion, and judgment in working with a variety of people. 

 Effectively monitors safety and demonstrates group management skills and effectively de-
escalates potentially chaotic or volatile situations. 

 Ability to lift up to 10 lbs on an occasional basis is preferred.  

 Regularly attends and is punctual for planned work commitments and meetings and is in a 
condition suitable for assuming responsibilities of position. 

 Manual/physical dexterity allowing for performance of routine office functions such as 
copying, faxing, computer use, phone use, writing, filing, etc. 

 
OTHER REQUIREMENTS OF THE POSITION: 
 

 Personal transportation allowing for transport of participants, supplies and equipment, valid 
driver’s license for state of residency, personal auto liability insurance ($100,000/$300,000 
levels strongly recommended), and a driving record permitting coverage under the 
corporate auto liability policy. All employees driving for work purposes, whether driving a 
personal vehicle or an agency vehicle, must first complete the agency’s driving approval 
process before driving for work. 

 Must pass criminal history background check. 

 Maintains Standard First-Aid/CPR Certification 

 Food Handler’s Certification 
 
WORKING CONDITIONS: 
 

 May involve exposure to communicable diseases which can encompass a variety of illnesses 
and infections including tuberculosis, Hepatitis A, B, C, infectious meningitis and HIV. 

 May involve exposure to upset, angry, severely traumatized and/or emotionally disturbed 
children, families and communities. 

 Involves working in an outside, gardening environment with variable weather conditions.  

 Involves traveling to various sites within the Portland metropolitan area. 
 
DIVERSITY SPOKEN HERE - JANUS IS AN EQUAL OPPORTUNITY EMPLOYER 

 
WWW.JANUSYOUTH.ORG 


